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A Message from the Chief of Public Safety 

All students, parents, faculty and staff, as well as prospective students, their parents, faculty and staff have the 
right to know Richland Community College’s Safety and Security policies as set forth in the Disclosure of 
Campus Security Policy and Campus Crime Statistics Act of 1998, also known in short as the “Jeanne Clery 
Act”.   

 The "Jeanne Clery Act" is named in memory of 19-year-old Lehigh University freshman Jeanne Ann Clery who 
was murdered while sleeping in her residence hall room on April 5, 1986. Jeanne's parents, Connie and Howard, 
discovered that students hadn't been told of numerous (38) violent crimes on the Lehigh campus in the three 
years before her murder. They joined with other campus crime victims and persuaded Congress to enact this law, 
which was originally known as the "Crime Awareness and Campus Security Act of 1990".  This booklet contains 
the procedures necessary to assure compliance with the Clery Act. Our goal is to educate the students, staff and 
faculty about the Clery Act, to maintain a safe campus and to comply with the requirements set forth in the Act.  
 

 
Richland Community College must publish an annual report every year by October 1 that contains three years of 
campus crime statistics and certain campus security policy statements:  
  

• Disclose crime statistics for the campus, public areas immediately adjacent to or running 
through the campus, and certain non-campus facilities. The statistics must be gathered from 
campus security, local law enforcement and other college officials.   
  
• Provide “timely warning” notices of those crimes that have occurred and “pose an ongoing 
threat to students and employees.  
  
• Disclose in a public crime log any crime that occurred on campus…or within the patrol 
jurisdiction of the campus security department and is reported to the Campus Security 
Department.  

  
Copies of the Annual Security Report can be found at www.richland.edu/security, or the office of campus safety and 
security (E111). 
  
  

  

  
 

 

http://www.richland.edu/security
http://www.richland.edu/security
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Our Mission   

Developing and maintaining a safe and secure environment where a quality education may be achieved is the 
responsibility of the entire College Community. It is the mission of the Richland Community College Office of 
Campus Safety and Security to do everything possible to create an environment where people can safely learn, 
work and visit. We believe that one way to help create such an environment is to fully inform the campus 
community about issues, campus policies regarding safety and security, and services that the office of campus 
safety and security can provide.     

The office of Public Safety supports the core values of Richland Community College:  
Commitment, Respect, Excellence, Accountability and Diversity. In support of the core values, campus safety 
and security seeks to assist those who impart knowledge as well as those who provide support to the mission and 
values of the college. Our primary mission is that of creating and maintaining a safe environment for our campus 
community.   

Campus security is located in Room E111.  
 
Emergency and non-emergency calls when using a campus phone:  6555 or 9-1-1 
 
Emergency and non-emergency calls when using a non-campus phone i.e. your cell phone:   (217) 875-7211 Ext: 
6555 or 911 
 
 
 
Website- http://www.richland.edu/security   
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Department of Public Safety and Other Important Phone Numbers  
  
  
Emergency:          
  

911  

Campus Department of Public Security:    217-875-7211 ext. 6555  
            
  

  

Decatur Police Non-Emergency    
  

217-424-2711  

Macon County Sheriff Non-Emergency:  
  

217-424-1311  

Growing Strong Sexual Assault Center:  
  

217-428-0770  

DOVE Domestic Violence Center:    
  

217-423-2238  

Decatur Fire Department Station 4:   
  

217-424-2700  

National Weather Service, Lincoln, IL.  217-732-2871  
 

A brief description of Richland Community College 
 

The main campus of Richland Community College does not have residential housing.  The Macon County Law 
Enforcement Training Center (MCLETC) is a new addition to Richland; it was opened in September of 2017.  
The MCLETC is located about 9.1 miles away from Richland’s main campus.  The facility is owned by the state 
of Illinois Law Enforcement Standards and Training Commission but is operated by Richland Community 
College.  The MCLETC provides housing for male and female police recruits and traveling instructors. The 
recruits are employed and sponsored by individual law enforcement agencies throughout the state of Illinois.  The 
training they receive at the MCLETC is required by state statue.  The recruits are paid by their induvial agencies 
while they attend the mandatory training. Only people with permission are allowed on campus at the MCLETC.  
 
Richland Community College has one off-campus location: The Clinton Extension Center located in Clinton, IL; 
about 21.5 miles from the main campus.  
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Campus Department of Public Safety   

The Richland Community College utilizes a fully functional police department staffed with uniformed police 
officers. The police officers are employees of Richland Community College. They are state certified and have full 
arrest powers under the State law. They police the property of Richland Community College and enforce 
violations on a daily basis. The Richland Community College also utilizes contracted uniformed security officers 
as part of the overall campus safety plan. These Officers have the authority to ask persons for identification and to 
determine whether individuals have lawful business at Richland. Security officers are not sworn law enforcement 
officers as defined by the State of Illinois and do not have police powers. Richland’s uniformed security officers 
do not possess arrest power, however the security officers can detain a subject for the purpose of assisting local 
law enforcement. The security officer’s mission is to maintain the peace and protect the college’s property.  The 
security officers, are armed with oleoresin capsicum (OC) spray and handcuffs.  All officers have gone through 
the proper training and are certified to carry such weapons.   

Criminal incidents that may occur on the main campus are handled by the Richland Community College 
Department of Public Safety. The incidents are referred to the Decatur Police Department if the campus police 
officers are not on duty and there is an urgency, since they also have jurisdiction over the main campus. 
Criminal incidents that may occur at other college facilities are referred to the police force that has jurisdiction 
over that facility. The Campus Department of Public Safety at Richland Community College maintains a highly 
professional working relationship with the Decatur Police Department and Macon County Sheriff’s Office. The 
Richland Department of Public Safety allows investigations from the Decatur Police Department, the Macon 
County Sheriff Office, and other law enforcement agencies if their investigations lead them to the Richland 
campus. The Chief of Public Safety will conduct internal investigations to assist local law enforcement 

Victims will be asked to immediately report any crime to the Richland Department of Public Safety 
(ext. 6555).  Prompt reporting will assure timely warning notices on campus and timely disclosure of crime 
statistics. Incidents on campus that are not criminal in nature, such as lost items, medical emergencies or general 
assistance are handled by police officers and security officers from the Richland Department of Public Safety.    

 
While the uniformed security officers are not employees of the college they have the responsibility to act in the 
best interest of the college to provide a safe campus environment. Campus security officers can be reached at 
875-7211 ext. 6555, or by dialing 6555 from any college phone on the main campus.  The Chief of Public 
Safety is located within the campus Department of Public Safety (E111) and can be reached at  217-875-7211 
ext. 6557.   

  
“Campus Security Authority” Defined    

A “Campus Security Authority” (CSA) is defined as any person who has the authority and the duty to take 

action or respond to particular issues on behalf of the institution.   

Because official responsibilities and job titles vary significantly on campuses, a list of specific titles is not 
provided in the regulations. CSA’s are officials (i.e., not support staff) whose functions involve relationships with 
students. If someone has significant responsibility for student and campus activities, he or she is considered a 
Campus Security Authority by statute.   
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Similarly, a faculty advisor to a student group or club also has significant responsibility for their activities.   

Examples of individuals who would not meet the criteria for being Campus Security Authorities include a 
faculty member who does not have any responsibility for student and campus activity beyond the classroom, 
clerical staff and auxiliary services. This does not prevent them from reporting violations to the Campus 
Department of Public Safety.    

The function of a CSA is to report to the appropriate law enforcement personnel, either campus security/police 
or local police, or to an official or office designated by the institution, those allegations of Clery Act crimes that 
he or she concludes are made in good faith or reasonably believable. A Campus Security Authority is not 
responsible for determining authoritatively whether a crime took place; that is the function of law enforcement 
personnel.   

CSAs are required to report incidents in order for timely warnings to be issued and accurate collection and 
dissemination of Clery crime statistics. The Campus Security Authority Reporting Form can be found under the 
Security section of forms in MyRichland.com.  
  

3. Crimes and Offenses that Require Reporting Under the Clery Act   

The Clery Act requires the College to disclose four general categories of crime statistics:   

1. Criminal Offenses   
a. Criminal Homicide, including:   

Murder and Non-Negligent Manslaughter; and Negligent 
Murder and Non-Negligent Manslaughter 

b. Sex Offenses including: forcible and non-forcible;   
c. Robbery;   
d. Aggravated Assault;   
e. Burglary;   
f. Motor Vehicle Theft;   
g. Arson   
  

2. Hate Crimes—Disclose whether any of the above mentioned offenses, or any other crimes involving 
bodily injury, were hate crimes; and  
  

3. Arrests and Referrals for Disciplinary Action for illegal weapons possession and violation of drug and 
liquor laws.  
  

4. Relationship Violence  
a. Domestic Violence  
b. Stalking  
c. Date Rape  
d. Sexual Assault  
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Definitions:   

Criminal homicide:   
• Murder: the intentional and unlawful taking of another human life  

  
• Negligent manslaughter: The taking of a human life by means of a negligent act  

  
Sex offenses:    

• Forcible: The use of physical force or threat of force while committing a sex offense  

• Non-forcible: Sex offense committed due to status of victim, such as failure to reach age of consent 
(16 in Illinois) and incest.  

Robbery:   
• A person commits robbery when he or she takes property, except a motor vehicle, from the person or 

presence of another by the use of force or by threatening the imminent use of force. 
 

Aggravated Assault:   
• A person commits an assault or battery when the victim receives an injury or the perpetrator uses a 

weapon. (Federal definition)   

 
Domestic Violence:  

• A felony or misdemeanor crime of violence committed by   
a. A current or former spouse or intimate partner of the victim.  
b. A person with whom the victim shares a child in common.  
c. A person who is cohabitating with or has cohabitated with the victim as a spouse or intimate 

partner.  
d. A person similarly situated to a spouse of the victim under the domestic or family violence 

laws.  
 

Dating Violence:  
• Violence committed by a person:  

a. Who is or has been in a social relationship of a romantic or intimate nature with the victim; and  
b. Where the existence of such a relationship shall be determined based on a consideration of the 

following factors:  
1. Length of the relationship;  
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2. The type of relationship; and  
3. The frequency of interacting between the persons involved in the relationship.  

  
Stalking:  

•    The engaging in a course of conduct directed at a specific person that would cause a reasonable person to:  
a. Fear for his or her safety or the safety of others; or  
b. Suffer substantial emotional distress.  

  
 

Sexual Assault:  
• An offense that meets the definition of rape, fondling, incest, or statutory rape.  

  
Burglary:   

• A person commits burglary when without authority he knowingly enters, or without authority 
remains within a building or motor vehicle as defined in the Illinois Vehicle Code with intent to 
commit a felony or theft therein.   

Motor Vehicle Theft:  
• A person commits this type of theft when he asserts authority over a motor vehicle with the intent 

to convert the vehicle into his own property.   

Hate Crimes:   
The commission of any of the above listed crimes that manifests evidence based on reasonable 
conclusions, that the victim was selected based of his or her:   

• Race  
• Gender  
• Religion   
• Sexual orientation   
• Ethnicity   
• Disability  

   
Upon an internal investigation, if a hate crime has occurred based on the above criteria, this may 
result in the crime being classified as a hate crime.   

  
As of August 14, 2008, the Clery Act was amended to include NEW REPORTABLE HATE 
CRIMES. These crimes are:    

Larceny-Theft; Pocket Picking:   

• Theft of articles from another person’s physical possession by stealth where the victim usually 
does not become immediately aware of the theft.   

Simple Assault:   
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• An unlawful physical attack by one person upon another where neither the offender displays a 
weapon, nor the victim suffers obvious severe or aggravated bodily injury involving apparent 
broken bones, loss of teeth, possible internal injury, severe laceration or loss of consciousness.   

Intimidation:   

• To unlawfully place another person in reasonable fear of bodily harm through the use of 
threatening words and/or other conduct but without displaying a weapon or subjecting the victim 
to actual physical attack.   

Destruction/Damage/Vandalism of Property (Except “Arson”):   

• To willfully or maliciously destroy, damage, deface, or otherwise injure real or personal property 
without the consent of the owner or the person having custody or control of it.   

These new reporting categories are ONLY REPORTED IF MOTIVATED BY BIAS AS  
DETERMINED BY ONE OF THE SIX BIAS CATEGORIES. THEY ARE NOT REPORTED UNDER 
THE GENERAL CLERY ACT CRIME STATISTICS.   

Arrests and Referrals for Disciplinary Action:   
• The referral of any person to any official who initiates a disciplinary action of which a record is 

kept and which may result in the imposition of discipline.   

Crimes of this nature can be reported to the Campus Department of Public Safety in Room E111 (ext.6555) or to 
the local police department.  Offenses may also be reported confidentially to the Chief of Public Safety if the 
victim chooses for the purposes of timely warnings to the college or if no prosecution is requested.  
  

 Reporting a Crime or Emergency   

Community members, students, faculty, staff, and guests of the College are encouraged to report all incidents to 
the Campus Department of Public Safety or to the local police department in a timely manner. To report a crime 
or an emergency of any kind on the Richland Community College main campus, call the Campus Department of 
Public Safety from any college phone at extension 6555, or speak to a police/security officer in room E111.  
From other locations, call (217) 875-7211, ext. 6555. To report an emergency directly to any public safety 
agency, call 911 from any phone or contact the local police department.  You may dial 911 or 8-911 from any 
college phone on the main campus to reach the Macon County Emergency Communications Center.   

Additionally, there are several emergency call boxes near the main entrances of the main campus facility. These 
call boxes are marked with large blue EMERGENCY signs. They can be used to contact the Campus Department 
of Public Safety directly, 24 hours a day, 365 days a year. The location of each call box is marked on its sign for 
identification purposes.  The college also utilizes an emergency blue light located in the WDI Parking lot on the 
east side of the campus.  When the button is pressed it rings directly to the 24-hour security department. 
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This publication contains information about on-campus and off-campus resources. This information is made 
available to provide college community members with specific information about the resources that are available 
in the event that they become the victim of a crime.   

Reporting a crime is the responsibility of the individual. The Campus Department of Public Safety will assist with 
the process. Crimes should be reported to the Campus Department of Public Safety to ensure inclusion in the 
annual crime statistics and to aid in providing timely warning notices to the college community, when appropriate. 
For example, a crime that was reported only to the Growing Strong Sexual Assault Center would not be included 
in the college’s annual crime statistics, nor could a timely warning be issued. Crimes can be reported in confidence 
for the purpose of statistic gathering to the Chief of Campus Safety and Security at ext. 6557 or room E111.  
   
The Campus Chief of Public Safety can directly contact the Decatur Police Department, Macon County Sheriff’s 
Department, the Macon County Emergency Management Agency or any other law enforcement or social work 
agency.  

A student, staff or faculty member may report a crime or a possible crime, on a confidential basis, by utilizing 
the threat assessment form.  This form can be found at www.richland.edu/security.  The forms are emailed 
directly to the Campus Chief of Public Safety, who will review the form within a 24 hour basis and contact 
the threat assessment team, if needed.   
  
Upon receiving criminal incident reports, a Richland Police Officer or the Chief of Public Safety will conduct 
full investigation of the incident, interview victims, witnesses and offender.   
  
  
  

Sexual Misconduct Response   

If someone is the victim of a sexual assault or domestic violence at this college, the first priority is to get the 
victim to a place of safety. You should then obtain necessary medical treatment. The Campus Department of 
Public Safety strongly advises that a victim of sexual assault report the incident in a timely manner as time is a 
critical factor in evidence collection and preservation. An assault should be reported immediately to a CSA. Filing 
a report with the Campus Department of Public Safety will not obligate the victim to prosecute, nor will it subject 
the victim to scrutiny or judgmental opinions from police/security officers. Filing an incident report will:   

• Ensure that a victim of sexual assault receives or has access to the necessary medical treatment and 
tests, at no expense to the victim.   

  
• Provide the opportunity for timely collection of evidence helpful in prosecution, which cannot be 

obtained later. (Ideally, a victim of sexual assault should not wash, douche, use the toilet or change 
clothing prior to a medical exam.)   

  
• Assure the victim has access to free confidential counseling from counselors specifically trained in the 

area of sexual assault crisis intervention.   
  

http://www.richland.edu/security
http://www.richland.edu/security
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The victim will be given instructions on how they can report a crime of sexual assault, domestic/dating violence.  
This information can be found in the Campus Department of Public Safety. office of campus safety (E111) and the 
office of student engagement (C131).  This includes how to obtain an order of protection and restraining orders.  

When a sexual assault victim contacts the college, the responsible employee should inform the victim of what is 
confidential and what is not. The college or responsible employee will direct the victim to the Growing Strong 
Sexual Assault Center as a confidential advisor or DOVE for domestic violence.  The campus employee may also 
direct the victim to other community resources who will provide options and support the victim in his/her 
decisions. The victim will be made aware of their rights regarding prosecution and accommodations for the victim. 
The College will inform the victim of confidentiality, even if the victim does not request confidentiality. The 
Campus Department of Public Safety also has pamphlets regarding Sexual Assault information.  The Campus 
Department of Public Safety is located at E111 in the main campus.  

Options are available for victims of sexual assault through the Growing Strong Sexual Assault Center (phone:  
428-0770), employee assistance programs, and personal ministers.  
Options will be made available to victims of domestic violence through DOVE (phone: 217-428-6616), 
employee assistance, campus counselors and Campus Responsible Employees.  
  
There are several options for a victim of a crime to report:  

• Confidential Advisors (Growing Strong, DOVE)  
• Campus Department of Public Safety (E111 or 217-875-7211 ext.6555)   
• City/county/state Law Enforcement  

  
Under Title IX Regulations, if the crime committed is of a gender based nature or sexual violence, the victim 
will be directed towards the Director of Human Resources located in the Business Office and the Title IX 
Coordinator, located in the Student Success Center.  The victim will be advised of their rights and 
accommodations as a victim.  

 
 
Students committing crimes are subject to the all applicable laws and College policies. Student Rights and 
Responsibilities are found in the Student Handbook.    
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Educational Programming for the Campus  
  

  
The college has identified a series of activities related to educational programs and campaigns for sexual assault, 
domestic violence and dating violence.  The Decatur Police Department Crime Prevention Unit and Growing 
Strong Sexual Assault Center offers sexual assault education and information programs to college students and 
employees upon request. Literature on date rape, risk reduction and the college’s response is available through the 
office of student engagement, campus security and the office of student success.  

The College routinely provides informational sessions and programs to all students and staff regarding sexual 
assault, domestic violence, dating violence, and stalking.  This training is provided by external partners including 
Growing Strong Sexual Assault Center, Dove Domestic Violence Agency and the Decatur Police Department 
among others.  A representative from the Campus Department of Public Safety speaks to all new students at new 
student orientation and to all new employees at new employee orientation to discuss the above mentioned topics.  
  
The College requires all employees and students to complete training for Title IX compliance.  This training is 
offered continually for both staff and students and updated on a regular basis.  Participants are required to pass a 
knowledge-based quiz at the end of the training in order to be marked as complete.   
  
The College hosts Safety and Security Week during a week in September coordinated by the Student Engagement 
Office and the Campus Department of Public Safety.  Some of the topics covered through workshops, table 
displays and class presentations by local agencies and external partners include:  
  

• Sexual Assault  
• Stalking  
• Dating Violence  
• Rape  
• Sexual Harassment  
• Domestic Violence  
• Crime Prevention  
• Anti-Bullying  
• Suicide Prevention  
• Self-Defense  

Sex Offender Registry-On Site   

The Campus Sex Crimes Prevention Act (CSCPA) of 2000 is a federal law that provides for the tracking of 
convicted sex offenders enrolled at, or employed by, institutions of higher education. The CSCPA is an 
amendment to the Jacob Wetterling Crimes Against Children and Sexually Violent Offender Act. The federal law 
requires state law enforcement agencies (in Illinois, it is the Illinois State Police) to provide Richland Community 
College with a list of registered sex offenders who have indicated that they are either enrolled or employed at 
Richland Community College. The list of registered sex offenders enrolled at the College is maintained in the 
Chief of Public Safety’s Office.      
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The list may be viewed by any student, faculty or staff member. However, any unlawful use of the 
information for the purposes of intimidating or harassing another is prohibited and willful violation 
shall be punishable as a Class A misdemeanor.   

In addition, a list of all registered sex offenders in Illinois is available from the Illinois State Police at  
http://www.isp.state.il.us/sor/   

The CSCPA further amends the Family Educational Rights and Privacy Act of 1974 (FERPA) to clarify that 
nothing in the Act can prohibit an educational institution from disclosing information provided to the institution 
concerning registered sex offenders.   

(This statement is provided in compliance with the Campus Sex Crimes Prevention Act of 2000.)    
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Sex Offender Registry-Website   

In accordance to the "Campus Sex Crimes Prevention Act" of 2000, which amends the Jacob Wetterling Crimes  
Against Children and Sexually Violent Offender Registration Act, the Jeanne Clery Act and the Family  
Educational Rights and Privacy Act of 1974, Richland Community College is providing a link to the Illinois State  
Police Sex Offender Registry. This act requires institutions of higher education to issue a statement advising the 
Campus Community where law enforcement information provided by a State concerning registered sex offenders 
may be obtained. It also requires sex offenders already required to register in a State to provide notice of each 
institution of higher education in that State at which the person is employed, carries a vocation, or is a student. In 
the State of Illinois, convicted sex offenders must register with the Sex Offender and Registry maintained by the 
Illinois State Police.   

The Sex Offender Registry (SOR) is available online at http://www.isp.state.il.us/sor/. Information provided under 
this section shall be used for the purposes of the administration of criminal justice, screening of current or 
prospective employees, volunteers or otherwise for the protection of the public in general and children in 
particular. Unlawful use of the information for purpose of intimidating or harassing another is prohibited 
and willful violation shall be punishable as a Class A misdemeanor.   

The Illinois State Police is responsible for maintaining this registry.    
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Counselors   

All reports of criminal activity will be investigated. The College has procedures for voluntary, confidential 
reporting of crime statistics. Violations of the law will be referred to law enforcement agencies and, when 
appropriate, to the Campus Department of Public Safety.  When a potentially dangerous threat to the College 
Community arises, timely reports or warnings will be issued through e-mail announcements, the posting of 
flyers, in-class announcements, or other appropriate means. These timely warnings will not include any means of 
identifying the victims of crimes. Crimes can be reported for the purpose of statistic gathering to the Campus 
Chief of Public Safety.   
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Timely Warnings   

In the event that a situation arises, either on or off campus, that, in the judgment of the College administration, 
constitutes an ongoing or continuing threat, a campus wide “timely warning” will be issued. The warning will 
be issued through College e-mail to students, faculty and staff. Notice will also be made through the emergency 
notification system, Call-Em-All, that will send a text and voicemail message to students, staff and faculty as 
well as shown on the electronic display monitors seen throughout the College’s main campus building.   

Depending on the particular circumstances of the event or crime, especially in all situations that could pose an 
immediate threat to the College community and individuals, the Office of Campus Security may also post a notice 
on the Richland Community College web site at: http://www.richland.edu/security providing the College 
community with more immediate notification. In such instances, a copy of the notice will be posted in the foyer 
area of each main entrance for all affected College buildings.  

An email notification is immediately accessible via computer by all faculty, staff and students. Anyone with 
information warranting a timely warning should report the circumstances to the Campus Department of Public 
Safety (875-7211 or 6557) or in person at the Campus Department of Public Safety at E111. 
 
  

Reporting the Annual Disclosure of Crime Statistics   

The Campus Department of Public Safety files the annual disclosure to comply with the Jeanne Clery  
Disclosure of Campus Security Policy and Crime Statistics Act. The full text of the report can be located on 
Richland’s web site at www.richland.edu/security. This report is prepared in cooperation with the local law 
enforcement agencies that have jurisdiction over college facilities. Each entity also provides updated information 
on their educational efforts and programs to comply with the Act. The annual report is filed by October 1, for the 
preceding year.    

Campus crime, arrest and referral statistics include those reported to the Illinois State Police, Decatur Police 
Department, Macon County Sheriff’s Department, Clinton Police Department, Richland Police/Security officers, 
and designated campus security authorities. The College has established a procedure to anonymously capture 
crime statistics disclosed confidentially during such a session with campus security authorities.    

 
Each year, an e-mail notification will be made to all enrolled students, staff and faculty listing the web site to 
access this report. Copies of the report may also be obtained by visiting the office of the Vice President of 
Academic Services (W141), the office of the Chief of Public Safety (E111), the office of Student Engagement 
(C133) and the Vice President of Student Success (N110).   
  
All prospective employees may obtain a copy of the crime statistics and the Annual Security Report from the 
Director of Human Resources (N173). These statistics are provided to students, prospective students and their 
parents, staff and faculty upon request.   
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All perspective students of Richland Community College may obtain a copy of the crime statistics and the  
Annual Security Report by visiting www.richland.edu/security or obtain a hard copy of the report at the 
Security Office (E111), or Student Engagement (C133), Vice President of Academic Services (W141) and the 
Vice President of Student Success (N110).  
 

Voluntary/Confidential/Title IX Reporting   

If you are the victim of a crime and do not want to pursue action within the College or the criminal justice system, 
you may still want to consider making a confidential report. With your permission, the Chief of Public Safety or a 
designee of Richland Community College can file an incident report on the details of the incident without 
revealing your identity.   

The purpose of a confidential report is to comply with your wish to keep the matter confidential, while taking 
steps to ensure the future safety of yourself and others. With such information, the College can keep accurate 
records of the number of incidents involving students, determine whether there is a pattern of crime with regard to 
a particular location, method, or assailant and alert the Campus Community to potential danger. Reports filed in 
this manner are counted and disclosed in the annual crimes statistics for the institution but the victim’s information 
is not revealed.   
  
The following individuals are considered confidential reporters and are NOT bound by the mandatory 
reporting policy and do not have to report a Title IX incident.  These are considered CONFIDENTIAL  
REPORTING RESOURCES:  
  
  Growing Strong Sexual Assault Center Counselors  
  DOVE Counselors  
  Pastoral Services  
    
  
If a student talks to any of the people below about a possible sexual harassment or sexual misconduct 
violation, the people listed below will be required to make a formal report which will trigger an internal 
investigation once they are notified of the situation.  
  
            Title IX Coordinator  
  Faculty  
  Supervisors and Directors  
  
It is important to understand who is and is not a mandated reporter if a student is unsure whether they would 
like to proceed with the formal complaint process.    
  
It is also very important to notify the individual that a mandated reporter has an obligation to share their 
information with the Title IX Coordinator.  An employee may offer the individual an opportunity to talk with 
a confidential reporter, if they seem uncertain.  

http://www.richland.edu/security
http://www.richland.edu/security
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Security and Access to Campus Hours of Operation   

Campus Police/Security Officers are on-duty at the College’s main campus 24 hours a day, every day, and can be 
contacted from any campus phone at extension 6555 or located in room E111. Public access hours to the College’s 
main campus facilities are from 6:30 a.m. to 10:00 p.m., Monday through Thursday, and from 6:30 a.m. to 7:00 
p.m. on Friday.   

Weekend hours at the main campus’ primary building vary, but the facility will be open to students, parents, 
employees, contractors, guests, and invitees from 7:30 a.m. at the latest until 7:00 p.m. During other hours or 
during special events, access to all College facilities is by key, if issued, or by admittance by the Campus 
Police/Security Officers and a formal sign-in. In the case of periods of extended closing, the College will admit 
only those with prior administrative approval to the facilities.   

Campus Police/Security Officers make routine patrols throughout the main campus, including all College 
buildings, parking lots, and campus grounds. Campus Security utilizes video equipment as another means of 
monitoring campus security both inside the college facilities and outdoors on campus property.   

Emergencies may necessitate changes or alterations to any posted schedules.    
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Security Awareness and Crime Prevention   

A common theme of all awareness and crime prevention programs is to encourage students and employees to be 
aware of their responsibility for their own security and the security of others.   

As necessary or requested, the Decatur Police Department Crime Prevention Unit will provide seminars and 
workshops at the main campus on various topics of personal safety in conjunction with the Campus Safety and 
Security Office.   

When time is of the essence, timely notices of dangerous situations will be made by the College administration. 
Safety and Security programs are conducted for students, staff and faculty on an ongoing basis.   
  
The description of the programs are made available through group emails to staff and faculty.  The campus 
message boards are used to notify students of any upcoming safety and security events, as well as sending 
information out through group emails.   



 
 

Richland Community College Annual Security Report for 2018  Page 22  

  
 
 

  
  

Campus Violence, Reporting and Resources  
  
  

Richland Community College is committed to ensuring a safe learning and working environment for all 
students, employees and visitors.  The College is supportive of a proactive stance regarding the efforts to 
minimize violence on campus.  Violence prevention involves the presence of appropriate safeguards, 
effective communication of the resources available to the campus community, the creation of a campus 
environment conducive to nonviolent resolution of difficulties, as well as threat assessment capabilities to 
monitor, assess and coordinate the response to potentially violent behavior.  The College prohibits violent 
acts and threats of violence.  Students, employees and visitors to the campus who commit or threaten to 
commit acts of violence are subject to disciplinary action and/or civil or criminal prosecution as appropriate.  

Violence and threats of violence include, but are not limited to:  any physical assault, any physical or verbal 
threat, sexual violence, stalking, domestic violence, date rape or behavior or action which is interpreted to 
reasonably carry the potential:  

1. To harm or endanger the safety of self or others.  
2. To result in an act of aggression.  
3. To willfully destroy or damage property.  

  
Emphasis will be placed on a proactive identification of potentially violent situations and preventive 
approaches to reduce the likelihood of incidents of violence on campus.  
  
In the event of any violence, as listed above, were to occur on campus, Richland Community College has 
trained personnel in dealing with violence issues as well as contracts with certified counselors at Sexual 
Assault Centers and Domestic Violence Centers.  These personnel can be reached by contacting the Campus 
Department of Public Safety office at 217-875-7211 ext.6555 or by calling Student Services at 217-875-7211 
ext.6267.    
  
Victims who need escorts to and from class, or to and from their vehicles need to call 217-875-7211 ext. 6555 
to arrange for Campus Police/Security to meet them.  Also, the Campus Department of Public Safety will 
work with Student Services to, if necessary, to re-arrange class schedules etc. to reduce the possibility of 
chance encounters by the victim and the accused.  
  
Pamphlets and brochures with community outreach resources are available at the security office and at the 
Student Engagement Office. Other resources outside of the Richland campus can be obtained at 
www.richland.edu/security and then clicking on other sites of interest tab.  

  
  

http://www.richland.edu/security
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15. Weapons, Alcoholic Beverages and Controlled Substances   

The possession, sale, or furnishing of alcohol on the Richland Community College campus is governed by City of 
Decatur and Illinois State law. The enforcement of alcohol laws on college property is the primary responsibility 
of local police. Richland Community College has been designated “drug free” and only under certain approved 
circumstances is the consumption of alcohol permitted.   

The possession, sale, manufacture or distribution of any controlled substance is illegal under both State and 
Federal laws. Such laws are strictly enforced by Campus Police. Violators are subject to College disciplinary 
action, criminal prosecution, fine and imprisonment.   

It is unlawful to sell, furnish or provide alcohol to a person under the age of 21. The possession of alcohol by 
anyone less than 21 years of age in a public place or a place open to the public is illegal.   
  
It is also a violation of College policy for anyone to consume or possess alcohol in any public or private area of 
campus without prior administrative approval. Organizations or groups violating alcohol/substance abuse policies 
or laws may be subject to sanctions by the College or turned over to law enforcement authorities. All events 
serving alcoholic beverages on campus must be pre-approved by the College administration.   
If a student needs assistance with an alcohol or drug problem, they should contact a counselor of their choice or 
contact Student and Academic Services. If a staff or faculty member needs assistance with an alcohol or drug 
problem, assistance is available through the Employee Assistance Program, a confidential counseling program, or 
the Human Resources Office.   

Richland Community College prohibits the sale, manufacture and/or possession of deadly weapons on Campus 
except for individuals authorized by State or Federal law or statute or as utilized in the course of authorized duties. 
Included in this ban are firearms, cutting weapons, incendiary devices, and explosives to include fireworks. If 
students, faculty or staff observe a violation of this rule, they should immediately report it to the Campus 
Department of Public Safety at ext. 555.  This does not include staff members that routinely utilize box cutters and 
folding knives.   

 

16. Maintenance of the “Daily Crime Log” and Incident Reports   

Pursuant to the regulations set forth in the Crime Awareness and Campus Security Act of 1990, the Campus 
Department of Public Safety is charged with maintaining a “Daily Crime Log.” Entered onto this log is 
information concerning all alleged criminal acts that are reported to the College and/or local police departments. 
This log is electronically generated and can be made available upon request. 

The Daily Crime Log contains information regarding the nature of the crime, the date the crime was reported, the 
date the crime was committed, and the general location of the crime and a disposition of the incident, if known.   

Anyone may ask to see the daily crime log, including the media. The Campus Chief of Public Safety will make all 
entries onto the log as they are reported. Daily Crime Logs must be kept for three (3) years following the 
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publication of the last annual security report for which they apply (in effect, seven years.) The Daily Crime Log 
may be viewed in the security office (E111).   

Incident Reports are internal reports filed with the College. These reports may address many different incidents, 
including but not limited to medical emergencies, illness, hazardous situations, traffic accidents and crime. A 
separate log is maintained for incident reports and may be viewed in the Office of Campus Safety and Security.   

The Daily Crime Log and the Incident Report Spreadsheet can now be viewed at the Richland Security 
webpage at www.richland.edu/security and then click on the Message from Director tab for the results. 
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17. Found Property   

When found property is turned in to a Campus Police/Security Officer or any other employee of the College, it 
will be kept in the office at the Campus Department of Public Safety (E111).  Any item found by/or turned into 
the office at the Campus Department of Public Safety shall be tagged and logged for identifying purposes. All 
reasonable attempts to identify and return an item to the rightful owner will be made. If the owner of an item 
cannot be determined, or contacted, the item will be stored for no longer than 30 days, or until the last day of 
the academic session in which it was found.   

Any person(s) wanting to claim an item must properly identify the item and show proper personal identification to 
claim the item. The person(s) claiming an item must sign a Property Receipt for each item being claimed and/or 
returned. Items not claimed by the end of the established time period will be disposed of in a proper manner.  18.  
 
Emergency Response and Evacuation Procedures   
 

Any number of events such as fire, chemical spills, tornadoes, or criminal activity could necessitate an evacuation 
of a particular area of the College.   

The evacuation of College facilities presents unique situations and challenges that are not experienced in a public 
school setting. Some areas may house only one department or College office whereas other areas may contain 
business space for numerous departments. A major challenge for the successful evacuation of the College is that 
the population of the facility changes every hour. It is difficult to know at any given time the exact number of 
occupants in any area of our facilities.   

In the event that an emergency situation occurs which significantly disrupts College operations, the College’s  
Crisis Response Team will convene to begin the process of response, mitigation and recovery. The Crisis  
Response Team consists of the Director of Facilities Operations, the Chief of Public Safety and all Vice 
Presidents.  The College’s Emergency Response Plan manual was developed to include general guidelines in 
responding to various emergency situations as well as including concepts outlined in the National Incident 
Management System (NIMS). This manual is reviewed periodically to ensure any updated information is included. 
Distribution of the manual is limited to College Administrators. In addition to these manuals, each classroom and 
office area has posted an 8 ½” x 11” “RCC Emergency Procedures” Room # _XXX__, instructional sheet. This 
posting consists of a map of the campus showing the location of all exits, along with brief instructions for what to 
expect and how to respond to various emergency situations (re: severe weather, fire alarm, power failure, medical, 
earthquake, evacuating the building, etc.).   

If an emergency situation occurs (observed/reported and verified) which may cause an immediate threat to the 
health or safety of the College Community, without delay, a campus-wide notification will be issued, unless 
making such a notification will, in the professional judgment of the Crisis Response Team, compromise efforts to 
assist victims or to contain, respond to, or otherwise mitigate the emergency. The College can make such mass 
emergency notifications through the use of the public address system at the main campus, mass e-mails to staff, 
faculty and students, website and social media postings, and the main campus internal cable television system. 
(note: the Campus Public Address system is operated through the fire alarm system which utilizes audio 
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messages/instructions as well as strobe lights for alerting anyone who may be hearing impaired or in an area that 
utilizes earplugs, etc.) Notifications that may need to go out to the larger community will generally be completed 
by the College’s public information officer and Technical Services staff, in conjunction with the Office of the 
President.   
  
Richland Community College’s main campus resides within the jurisdiction of the Decatur Police and Fire (EMS) 
Departments therefore, all tests, required or otherwise, of our emergency response and evacuation procedures at 
that location will be coordinated and assisted by their respective offices with all results posted in the following 
edition of the College newspaper. Additionally, Richland Community College has signed an Emergency 
Operations Plan with the Macon County Emergency Management Agency (EMA). This Agency can assist with 
mass notifications including local media outlets in times of emergencies utilizing the National Incident  
Management System (NIMS). These entities along with the Macon County Health Department are the resources 
that will be consulted by our Crisis Response Team in determining whether or not an emergency situations may 
exist (re: public health issue, any hazardous material spills, etc.), when such a situation presents itself that may fall 
outside the expertise of our Crisis Response Team.  
  
The emergency response systems are tested semi-annually through emergency drills.  These drills are conducted in 
the Spring (No later than April 30th) and in the Fall (no later than November 30th) each year.  
  
Copies of Richland Community College’s Emergency Plans can be located at www.richland.edu/security.  
  
Richland Community College’s Crisis Response Team will conduct quarterly meetings and will conduct 
semi-annual exercises to test the Emergency Response Plan.  
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19. Annual Crime Statistics   

These offenses are compiled using the Uniform Crime reporting procedures in accordance with the provisions of 
the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act.  A paper copy is 
available upon request in the office of the Vice President of Academic Serves (W141), Vice President of Student 
Success (N110), Student Engagement (C133) and the Office of the Chief of Public Safety (111).   

Criminal Offenses  
On Campus  Non Campus  Public Property  

2016  2017  2018  2016  2017  2018  2016  2017  2018  
Murder/non-negligent Manslaughter  0  0  0  0  0  0  0  0  0  
Negligent Manslaughter  0  0  0  0  0  0  0  0  0  
Sex Offenses (Forcible)  0  0  0  0  0  0  0  0  0  
Sex Offenses (Incest and statutory rape)  0  0  0  0  0  0  0  0  0  
Robbery  0  2 1  0  0  0  0  0  0  
Aggravated Assault  0  3  0  0  0  0  0  0  0  
Burglary  0  4  0  0  0  0  0  0  0  
Motor Vehicle Theft  0  0  0  0  0  0  0  0  0  
Arson  0  0  0  0  0  0  0  0  0  
Hate Crimes  0  0  0  0  0  0  0  0  0  
Domestic Violence  0  1  1  0  0  0  0  0  0  
Stalking  0  0  1 0  0  0  0  0  0  
Dating Violence  0  0  0  0  0  0  0  0  0  

Arrests  
On Campus  Non Campus  Public Property  

2016  2017  2018  2016  2017  2018  2016  2017  2018 
Illegal Weapons Possession  0  0  0  0  0  0  0  0  0  
Drug Law Violations  0  0  0  0  0  0  0  0  0  
Liquor Law Violations  0  0  0  0  0  0  0  0  0  
Disciplinary Actions/Judicial 
Referrals  

On Campus  Non Campus  Public Property  
2016  2017  2018  2016  2017  2018  2016  2017  2018  

Illegal Weapons Possession  0  0  0  0  0  0  0  0  0  
Drug Law Violations  0  0  0  0  0  0  0  0  0  
Liquor Law Violations  0  0  0  0  0  0  0  0  0  

  


	A Message from the Chief of Public Safety
	Our Mission
	Campus Department of Public Safety
	Reporting a Crime or Emergency
	Sexual Misconduct Response
	Sex Offender Registry-On Site
	Sex Offender Registry-Website
	Counselors
	Timely Warnings
	Reporting the Annual Disclosure of Crime Statistics
	Voluntary/Confidential/Title IX Reporting
	Security Awareness and Crime Prevention
	15. Weapons, Alcoholic Beverages and Controlled Substances
	17. Found Property
	19. Annual Crime Statistics


